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: Students cannot additional courses /
U 1 change class sections via the New ACIS
4 system due to the following reasons:
« The class section is full.
» Requesting to enroll in a course outside the
study plan.
» Requesting to re-enroll in a course due to
receiving a grade of W, F, Fe, or Fa.

02 Approval will be subject to the conditions

specified by the course-offering program
0 :

and the number of remaining seats.
®

‘ 04’ Students are advised to keep their

@ contact information (phone number and
email address) up to date to receive
notifications regarding request status
or required corrections.

Students who do not confirm their
additional course registration/class
section change via the New ACIS system
or fail to pay the registration fee within
the specified deadline will have their
additional course registration cancelled.

The Registration Office reviews the
completeness and correctness of the
request via the online system.

In the case of a
complete and If the request

correct request is incorrect
The Registration Officer

- The officer will add the course/
section. (Step 1)

- The officer will notify the student
via email to log into the New ACIS
and confirm the course addition/
section change.

- The officer confirms the status
of the request in the System.

System.

Download luuwasur$ed

i

szuUEIAARMUAISOY

EiE

=, [=]

https://regis.kmutt.ac.th/web/form/

Students are required to verify the course list,
class sections, student group, registration
conditions, and any prerequisite or co-requisite
courses available through the New ACIS system.

Suggestion for New AGIS Availability Check

- Log in to the New ACIS system for students. Select “Class/Exarm
Schedule” > choose either “Class Schedule by Year” or “Class
Schedule by Department.”

- Log in to the New ACIS system for students. Select “Course
Registration” > choose “Available Seats in Each Section.”

Students download the Course Add/Section
Change Request Form (Form RO-26) from
the Office of the Registrar website:
https://regis.kmutt.ac.th/web/form/

Fill in all required information accurately.

&

Students submit the completed RO-26 form to
the course instructor/course coordinator via the
submission channel specified by the course.

Note: The instructor in charge of the class section must
sign the request form, except for the courses GEN, LNG,
and SSC, which must be approved only by the central
course coordinator of the School of Liberal Arts.

Students then submit the signed

RO-26 form to their academic advisor via the
advisor’s preferred communication channel.

http://pas.kmutt.ac.th/request
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https://sinfo.kmutt.ac.th/

The academic
advisor

The instructor/coordinator considers
the request based on the student’s
readiness, the program’s
requirements, and seat availability.

In the case of
request
approval

v

The instructor/coordinator
The instructor/coordinator signs the
form and returns it to the student via
the specified channel.

—

The academic advisor
The academic advisor reviews the
form based on the student’s
readiness and program criteria.
|
In the case of
request
approval

\

The academic advisor reviews and
signs the form based on the student’s

& !

Students must submit the RO-26 request form,
fully approved by the course instructor/course
coordinator and academic advisor, through the
Student Registration Request Submission and
Tracking System.
http://pas.kmutt.ac.th/request/

The Registration Officer
will send a notification to the
student to make corrections

or cancel the request, with the
reason specified, via the

Course Registration Request
Submission and Tracking

Students confirm the course
addition via the New ACIS system.

Download Request Form

2]
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https://regis.kmutt.ac.th/web/form/

readiness and program criteria and
If‘ f ...I -I | returns the signed form to the student.

Students must confirm their additional
course registration/class section change
via the New ACIS system by themselves.

—’ - Log in to https://sinfo.kmutt.ac.th/

Select the menu “Course Registration” then
choose the second tab “Late Registration /
Add / Drop / Change Section.”

Verify the accuracy of the course and class
section information.

- Click to confirm the final step (Step 5) and
pay the additional course registration fee
within the specified deadline.

Note:

Request Submission and
Tracking System

http://pas.kmutt.ac.th/request

Students under probation status who wish to add or
change a class section must obtain approval from
their academic advisor through the

New ACIS system.

Course Registration System

https://sinfo.kmutt.ac.th/
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. Recording Student Activity Data
in the New ACIS System to Receive '
Student Activity Hour ‘

Project Votin
3 After sh'bmitting the projeg 2 = Prepare the

details, please proceed to ':%J Documeﬂ tatiorl

vole for your project within

the system. 1 The student’s affiliated department must
prepare a formal request memo for financial

assistance using the designated form.

Steps to Request
Financial Assistance for Students

Request Permission

The student project leader must provide their student

ID number and submit the approved project file along with
the activity schedule to the Office of Student Affairs (SAO)
to request approval.

Express Your Intent

The student expresses their intent
to seek financial assistance
through their faculty or
department office.

Conduct the
Activity/ Project

Carry out the activity as outlined in
the approved project plan.

« The form can be downloaded at:

https://www.kmutt.ac.th/sfa/doc/,

select the category “Document for Other Scholarship”

and download form “SFA-B01”

« Attach any relevant supporting documents, if applicable.
« Submit the completed form and attachments to

the Student Financial Aid Unit via email at sfa@kmutt.ac.th.

anusorn.jam@kmutt.ac.th
pornpilin.tav@kmutt.ac.th
piyapa.dha@kmutt.ac.th
patchayanan.sab@kmutt.ac.th

Submit Participant List

Submit the list of all participants to the
Student Affairs Office within 3 days after the
Send Message activity is completed.

Via Facebook Page: SAO.KMUTT

Project Evaluation ¢
Notification K,

Inform participants to complete the project
evaluation via the New ACIS system or the MOD LINK
within 14 days from the date the participant list is
submitted to the Student Affairs Office in order to
receive activity hours.

Receive
3 Appointment
- Notification
- The student will receive an
\ email notification with the date
and time of the consultation
appointment.

2 Project Initiation e

' ﬂ,‘."‘ E Log into the New ACIS s ysrem to register your project

T 4T
'ﬁ:&- o] -I- * A detailed project registration manual is available at

gr <//kmutt. me/stu.act.h. 7 Project Closure
. Notification

The student project leader must notify the closure
of the project, complete the project evaluation, and
upload activity photos to the New ACIS system
within 3 days after completing the evaluation.

Evaluation Results
@ Notification

The student will receive the result
of the financial assistance
consideration via email.

&

Attend the
Interview

The student attends the
interview on the scheduled
date, time, and platform
(onsite or online).

&
Project Evaluation ¢

Participants must evaluate the activity through
the New ACIS system or via the MOD LINK

within 14 days after the participant list has been
submitted to the system.

(If the evaluation form is not found, please inform the
project organizer within 3 days so they can notify the
Student Affairs Office for further action.)

Participating
in the Activity

¢ Note: Please check your E-mail and ensure all
documents are complete for a smooth and timely
process.

Contact _
Student Affairs Office
© 0-2470-8101/ 8113
€? SAO.KMUTT

. Contact

¢ SFAKMUTT
https://www.kmutt.ac.th/sfa
©) 02-470-8097, 0-2470-9986

For activities where students have the option to
earn either student activity hours or volunteer hours,
please reach out to the Student Financial Aid Unit at
02-470-9982 for approval.

nduIIUGIBINGD
nuMsHunAdnAng
Student Financial Aid Unit

SUINIY e Ao
fisn1stnAnuI

Strategic Communications and Marketing Unit

v

Strategic Communications and Marketing Unit

wrauun/JSudsavunounisirusnisvoyalusunuudads=srdauwus
IuU 2 NY azN1sAtuMsnuAISedlrinowEAIoU Ius:uu
$9AISI ASUOU IA=TineTU

ystunisveyanazBauleumsriniusounuktssvunIneavod

—I L4 - | f—l—l

U\]EJﬂS AUUSNISNIVINWgIIA: UﬂIOU IWQEIS’NUS EI’Uﬂ'ISﬂJnﬂ |
IIﬂUﬂFTﬂU’] WSQUWFUU’]S"UU\]’]UI'IUUS dansniw IWE)aﬂﬂ'IS 19U
||a:vu|naeue\1nnsqu1msgﬂumna

a$UImSTIUNISN U (Standardization) USuUsdvunauagusollion
la->AwandaIau IWelAn1susSn1sius:ansnawiazgudu

6+1 Flagships Track 2
nauusSNIsUNANEN




